REQUEST FOR QUOTES (RFQ)

CEJA HVAC Installer & Technician Training Services RFQ
Issue Date: June 3, 2026
Response Deadline: July 3, 2026
Contact Person: Greg Bouhl | 618-998-0974 ext. 224| gregbouhl@mantracon.org

PROJECT OVERVIEW

The Management Training & Consulting Corporation (Man-Tra-Con) is seeking one qualified HVAC training provider to deliver workforce development training services under the Climate & Equitable Jobs Act (CEJA) Workforce Development Program in Saline County. This program aims to create pathways into clean energy careers for participants from underserved communities across Southern Illinois.

Training Requirements: All training must fully comply with the CEJA Workforce Development Program requirements detailed in Chapter 7: Training and Certifications, available at: https://www.illinoisworknet.com/partners/Documents/Workforce%20Hubs/Chapter%207%20Training.pdf

TRAINING AVAILABLE FOR BID

· Essential Employability Skills (40 hours minimum)
· Clean Energy Basics (80 hours minimum)
· HVAC installation and service training (140 hours minimum)

Program Requirements: All training must include the following required certifications: EPA Section 608 (Universal) for HVAC job-specific training; OSHA 10 and First Aid/CPR as part of the bridge program Safety Basics component (Chapter 7, Section 3). Preparation for the NATE or HVAC Excellence exam is encouraged. Work-based learning (WBL) must be integrated throughout the program and constitute at least 10% of total training hours.


VENDOR INFORMATION

Organization Name: ________________________________________

Contact Person: ___________________________________________

Title: ____________________________________________________

Address: ____________________________________________________________

Phone: _____________________ Email: __________________________________

Federal Tax ID/EIN: ______________________

Organization Type: ☐ For-profit ☐ Non-profit ☐ Educational Institution ☐ Other: __________



TRAINING CAPACITY & EXPERIENCE

1. Organizations’ Training Experience:
· Years your organization has been providing HVAC training: _______

· Total participants your organization has trained in similar programs: _______

2. Required Certifications/Credentials (Please Attach): 
☐ EPA Section 608 certification, and/or NATE or HVAC Excellence instructor credentials (for HVAC-specific training) 

☐ Other relevant certifications: ___________________________________________________________

3. Instructor Qualifications:
· Lead instructor name and credentials: _______________________________________________

_____________________________________________________________________________________

· Instructor’s experience in workforce or HVAC: _______________________________________

[bookmark: _Hlk208904956]______________________________________________________________________________

_____________________________________________________________________________________________________________________

· Additional staff qualifications: _____________________________________________________

____________________________________________________________________________________
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4. Work-Based Learning (WBL) Delivery Plan:
Work-based learning (WBL) must constitute at least 10% of total training hours and be integrated throughout the program. WBL includes both hands-on work in simulated environments (e.g., labs or shops) and employer-site activities.

Describe how your program meets this requirement:
· Which training component(s) include WBL hours (bridge, HVAC job-specific, or both): ___________________________________________
· Type(s) of WBL activities planned (hands-on simulated environment work such as classroom lab or shop, job shadowing, employer site visits, OJT, internship, apprenticeship, etc.): ___________________________________________
· Describe how WBL is integrated throughout the program (note: WBL should run across the full program, not be isolated to specific weeks): ___________________________________________
· If WBL includes employer site activities: identified employer partner(s) and type of business: ___________________ (Note: hands-on simulated environment work also qualifies as WBL and does not require an external employer site.)
· Total WBL hours proposed / percentage of total program hours: _______ hrs / _______% (minimum 10% required)


5. Proposed Training Location (Vendor-Supplied, Saline County):
The vendor is responsible for providing the training facility in Saline County. Describe the proposed location:
· Facility address: _________________________________________________________________
· ADA accessible: ☐ Yes  ☐ No
· HVAC equipment and lab capabilities available on-site: ____________________
· Sufficient parking for students: ☐ Yes  ☐ No




PRICING INFORMATION
Per-Student Pricing:

· Training cost per student enrolled: $__________

· Minimum cohort size: _______ students

· Maximum cohort size: 15 students

Additional Fees:
· Setup/materials fee per student: $_______ (if any)

· Other fees per student: ___________________________________________________________

_____________________________________________________________________________________



SUBMISSION REQUIREMENTS

Deadline: July 3, 2026
Submission Method: Email
Subject Line: "CEJA HVAC Training Services RFQ - [Your Organization Name]"

Required Documents:
1. This completed RFQ form
2. Completed Curriculum Plan document
3. Proof of Certifications/Credentials
4. Curriculum Outline (see instructions below)

Curriculum Outline Instructions:
Attach a curriculum outline that includes at minimum: (1) a module-by-module or week-by-week schedule; (2) instructional hours per module; (3) how work-based learning is integrated throughout the program, including the types of WBL activities and cumulative hours across all modules (WBL is expected to run throughout the program and WBL includes both employer site activities and hands-on work in simulated environments such as a classroom lab or shop); (4) certification preparation milestones for EPA 608 and any NATE or HVAC Excellence exams; and (5). The outline must demonstrate that total cumulative WBL hours equal at least 10% of total program hours.







TERMS AND CONDITIONS

Payment Terms: Payments are based on the number of enrolled participants at the beginning of the cohort. 50% to be paid upon start of training, 25% at the midpoint, and 25% upon completion, subject to compliance with program requirements.
Selection Criteria: Proposals will be evaluated on the following weighted factors, as required by 2 CFR 200.320(b)(2):
· Technical Qualifications and Certifications (30%) — Instructor credentials, EPA 608, NATE/HVAC Excellence certifications, and relevant field experience
· Training Approach and Curriculum Quality (30%) — Curriculum outline quality, WBL integration plan, Chapter 7 alignment, hands-on components, and equity focus
· Organizational Capacity and Experience (20%) — Track record with similar programs, staffing plan, and adequacy of proposed facility
· Cost Reasonableness (20%) — Per-student pricing, overall value, and transparency of cost structure
Man-Tra-Con reserves the right to reject any or all proposals and to waive minor informalities. Award will be made to the responsible offeror whose proposal is most advantageous to the program, price, and other factors considered.
Insurance Requirements: General liability insurance is required before training begins
Program Flexibility: The cohort may be adjusted based on factors such as Participant enrollment levels, grant funding availability, program requirements, or force majeure events (including but not limited to natural disasters, government actions, public health emergencies, or other circumstances beyond the reasonable control of either party).
Background Checks: Instructional staff may be required to complete background checks as determined by program requirements and participant populations served. Selected vendors will be notified of specific requirements upon award.
Grant Compliance: All services must comply with CEJA Workforce Development Program requirements and applicable provisions of 2 CFR Part 200 (Uniform Guidance).
Grant Contingency: This RFQ and any resulting contract are contingent upon the continued availability of CEJA grant funding from DCEO. Man-Tra-Con reserves the right to cancel or modify this procurement at any time prior to contract execution without liability if grant funds are reduced, delayed, or unavailable.
Debarment and Suspension Certification (2 CFR 200.213): By submitting this proposal, the vendor certifies that neither it nor its principals is presently debarred, suspended, proposed for debarment, declared ineligible, or excluded from participation in federal or state-funded transactions. Vendor must be in good standing with the Illinois Secretary of State and must not appear on the Illinois Stop Payment List.
Conflict of Interest Disclosure (2 CFR 200.318(c)): Vendor must disclose any real or apparent conflict of interest related to this procurement. No employee, officer, or agent of the vendor may participate in the selection, award, or administration of a contract if a real or apparent conflict of interest exists.
Records and Audit Access (2 CFR 200.337): The selected vendor must maintain all program and financial records related to this contract for a minimum of three (3) years after final payment and provide access to Man-Tra-Con, DCEO, the Illinois Auditor General, and other authorized federal or state representatives upon request.
Domestic Preferences (2 CFR 200.322): To the greatest extent practicable and consistent with law, vendor shall provide a preference for goods, products, or materials produced in the United States when procuring supplies under any resulting contract.

QUESTIONS

All questions regarding this RFQ must be submitted in writing to gregbouhl@mantracon.org by June 24, 2026. All questions and answers will be posted publicly at https://mantracon.org/ceja-hvac-training-rfq/ to ensure all potential vendors have equal access to information needed for competitive proposals.

By submitting this proposal, the vendor certifies that all information provided is accurate and complete, and agrees to provide services as described if selected.

Authorized Signature: _________________________________ Date: __________

Print Name & Title: __________________________________________________

